
Job Description – Serviceman II 

Village of Elmore  

 

POSITION TITLE: Serviceman II 

 

DEPARTMENT: Village 
Maintenance Dept.  

 

REPORTS TO: Village 
Administrator  

 

PAY TYPE: Hourly 

 

EMPLOYMENT CLASSIFICATION: 
Full Time/Non-Exempt 

Pension: Ohio Public Employee 
Retirement System  

 

Summary of Duties:  

The position of Servicemen II is responsible for the operation of the Water Treatment 
Plant and is expected to maintain the plant as required. The Servicemen II in this 
class are subject to 24-hour call outs. Employees must be able to operate all heavy 
equipment. Must have a CDL Class B driver’s license within six months of hire and 
be able to travel from site to site. The Servicemen II position within the Village 
Maintenance Department performs duties that include operation of light and heavy-
duty Village equipment, and maintenance of the underground Village infrastructure 
system. Other duties include  the removal of snow and ice from the Village right-of-
way as assigned, repairing water service leaks, collecting data of the various water 
and electrical meters for collection of revenue, sign maintenance, property 
maintenance, maintenance of the sewer system, tree maintenance, brush cleanup, 
etc. 

 

Essential Duties and Responsibilities:  

 

A. Must be physically and mentally able to work in all areas of the Village and 
perform any manual labor as assigned by his supervisor.  

B. Must have the aptitude and dexterity to adapt to all phases of work as a 
Serviceman II, including:   

1. Performs maintenance of water/wastewater systems  

2. Repairs water mains, makes water taps  

3. Replaces faulty lines and electrical  

4. Replaces/repairs manholes  

5. Locates, reads and repairs water meters as assigned  

6. Performs maintenance and construction on electrical distribution lines and 
equipment  



7. Maintains records reflecting readings and other pertinent data, notes damage 
to equipment and reports findings to initiate repairs.   

8. Performs electrical/mechanical maintenance or major repairs to vehicles and 
equipment  

9. Rebuilds hydraulic systems, repairs brakes and exhaust systems  

10. Changes fluids, tunes engines  

11. Replaces mechanical malfunctions and determines appropriate repairs 
procedure.   

12. Operates heavy equipment to assist in maintenance of water/sewer lines  

13. Operates trucks, dump trucks, backhoes, bucket trucks, and other equipment 
as necessary  

14. Performs various manual labor tasks as necessary or required.   

15. Mows grass, manicures parks and maintains buildings, leaf collection.   

16. Reads and interprets blueprints, basic engineering plans and specifications to 
assist in maintenance process.  

 

Additional Requirements:  

 

 Must be 18 years of age upon first day of employment. High School diploma or 
GED certificate desired. 

 Must possess a valid driver’s license with a CDL certification or obtain CDL 
certification within six months of employment and have access to reliable 
transportation.  

 Must possess a Water I certification.  
 Must past a post-employment offer background check to include drug screening.  
 Must be capable to pass certification for First-Aid-CPR Training  

 


